Nebraska Community Development Block Grant Program

LOW-AND-MODERATE-INCOME WORKSHEET REPORTING

random sample survey information
For LMI Area Benefit Activities not using HUD Census data 
PART I.  INFORMATION CONTAINED IN YOUR SURVEY

	1.
	Total number of families (including single person families) in the activity service area.
	1.
	

	
	
	
	

	2.
	Sample size (as determined by http://surveysystem.com/sscalc.htm).
	2.
	

	
	
	
	

	3.
	Total number of families in the service area that were contacted (include not reachable, refused to answer, incomplete interview/questionnaire).
	3.
	

	
	
	
	

	4.
	Total number of completed interviews.
	4.
	

	
	
	
	

	5.
	Total number of persons in the families interviewed.
	5.
	

	
	
	
	

	6.
	Total number of persons in the families interviewed who are LMI persons.
	6.
	

	
	
	
	

	7.
	Divide Line 6 by Line 5 and multiply by 100 to determine the LMI percentage.
	7.
	

	
	
	
	

	8.
	Total number of persons in the service area (MUST USE CENSUS DATA*).
	8.
	

	
	
	
	

	9.
	Total number of LMI persons benefiting (7 x 8).
	9.
	


	Tabulated Income Survey Results

	Family

Size
	1

Person
	2

Person
	3

Person
	4

Person
	5 Person
	6 Person
	7

Person
	8

Person
	Total

	# Above
	
	
	
	
	
	
	
	
	families

	Income Limit
	
	
	
	
	
	
	
	
	people

	
	
	
	
	
	
	
	
	
	people

	# Below
	
	
	
	
	
	
	
	
	families


PART II.  SURVEY Analysis and Documentation (attach separate sheets of paper if necessary)

	Date(s) survey conducted: From
	
	to
	
	
	Effective date of income limits used:
	

	
	
	
	
	
	
	

	Confidence Level:
	
	
	Confidence Interval:
	
	

	
	
	
	
	
	

	Was the area surveyed:
	 FORMCHECKBOX 

	Target Area;
	 FORMCHECKBOX 

	Entire Community;
	 FORMCHECKBOX 

	Community and Surrounding Area

	
	
	
	
	
	
	

	Does the area surveyed include the entire service area of the CDBG activity proposed?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	

	Source(s) of information used to develop complete list of families in survey area
	

	

	

	Explain how a systematic representative sample was selected
	

	

	

	In addition to sampling an adequate portion of the population, the surveyor must ensure that the responses correspond to a geographic cross section of the service area benefiting.  Essentially, the northern, eastern, southern, western and central areas of the service area should be represented with completed surveys.

	


*Census data must be taken from the DED website at:  http://www.neded.org/content/view/107/239/#lmi.  Contact the Department for further information. 
	Detail how the sample accurately reflects the total population and geographic cross-section of the survey area and, if there was a bias or gap in responses, how was it dealt with.  Attach a map of the service area that indicates which households responded to the survey (Attachment #5).  Explain any gaps by street or block in areas not covered.

	

	

	

	

	List all organizations and individuals conducting and analyzing the survey

	

	

	

	Summarize the survey process detailing the method of delivery (mail, door to door, telephone or other) and collection including time(s) of day/week, number of and follow-up efforts, and provisions for replacement of un-reachable and non-respondents.

	

	

	

	

	Most current U.S. Census data LMI
	
	

	
	
	

	If the difference between the U.S. Census data LMI and the income survey results LMI are 10% or greater, provide 

	an explanation for the difference.
	

	

	


REQUIRED ATTACHMENTS:

Attachment #1:  Copies of 5 COMPLETED survey forms.
Attachment #2:  Copy of completed sample size calculator screen print.

Attachment #3:  Copy of random number table used

Attachment #4:  Copy of the list used to compile families in the service area

Attachment #5:  Copy of the list used to determine which families were part of the random sample, the oversample, and indicate which of those families responded, which families had to be replaced, which families from the oversample were used as a replacement and which families they replaced. 
Attachment #6:  Copy of all publications/advertisements/letters directed towards citizens to publicize the income survey.

Attachment #7:  Map of the service area indicating which households responded to the survey

Attachment #8:  If the LMI is between 51% and 54%, attach additional analysis of the distribution curve of family sizes above and family sizes below and family size percentages.  See Appendix 1 for additional information.
CERTIFICATION OF COMPLETION OF AN INCOME SURVEY TO DETERMINE ELIGIBILITY FOR COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS UNDER THE LOW-TO-MODERATE INCOME NATIONAL OBJECTIVE

The              (Name of the Local Government Unit)            (Applicant) hereby assures and certifies to the Nebraska Department of Economic Development (the Department) regarding an application for Community Development Block Grant (CDBG) funds, the following: 

1.          (Applicant)         understands that eligibility to apply for a CDBG grant is based upon the results of the income survey that was conducted from        (date)        to        (date)        by        (organization)       .
2. The income survey was conducted in accordance with HUD and Nebraska Department of Economic Development survey methodology requirements.

3. This income survey was conducted after January 1, 2006.

4. The income surveys, lists used to determine families in the service area, lists of families who received an income survey and those who responded, and copies of all items used to publicize the survey are on file and are available for review by Department staff at any time.

5. The list of families contacted was based upon the most current and accurate source available.  The source used to compile the list of families in the service area was ___________________________.
6. In the event of an award,        (Applicant)        understands that if the income survey documentation required (all completed income surveys, lists that the families in service area were compiled from, lists indicating which families were selected to complete the income survey, lists indicating which families responded to the income survey, what the follow-up procedures were for non-respondent families and how they were implemented, copies of any documents used to publicize the income survey) is not available at the time the Department staff conducts a monitoring visit in relation to the CDBG award, the        (Applicant)        may be declared ineligible to receive the grant funds due to a lack of documentation of meeting the National Objective and may be required to pay back all grant funds received through the Department.  

7. The income survey results serve as documentation that        (Applicant)        meets the CDBG National Objective of benefiting low-to-moderate income persons.  The results indicate that the identified service area is 51% or above low-to-moderate income persons.    

8.        (Applicant)        certifies that all income survey documentation will be kept on file until 10 years after the closeout of the last project that the income survey was used to document eligibility under the benefiting low-to-moderate income persons National Objective. 

The Applicant hereby certifies that it will comply with the above stated assurances.

Signed
_____________________________________

Title
_____________________________________
Subscribed in my presence and sworn to before me.

Date
_____________________________________
_____________________________________________

Notary Public (Not required if on letterhead)
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