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2008 Application Requirements and Form
To help ensure the equal treatment of all applicants, application reports must meet the page limit, type size, and format requirements indicated below. If requirements are not met, your application may be returned or section(s) of your application may be omitted.

A.  Page Limits and Exclusions
1. The Organizational Profile for the application report is limited to the equivalent of five (5) single-sided pages. Guidelines for preparing the Organizational Profile can be found in each of the Criteria booklets.  

2. In the application report, the Responses Addressing All Criteria Items are limited to the equivalent of 50 single-sided pages, which must include all pictures, graphs, figures, tables, and appendices. The responses must contain the same Category and Item numerical designations as the 2008 Criteria. Applicants should denote the Areas to Address with letters a, b, c, and so forth, corresponding to each Area, such as 4.2a. Responses for multiple Areas may be grouped (e.g., 4.2a,b).
3. Examiners must base their evaluations solely on information contained within the application report. Do not add links to information on intranet or Web sites. Examiners are instructed to rely solely on the content in the application and are not allowed to follow any such links.
4. The covers and divider pages/tab separators, which should contain only the title of the specified subject (i.e., Table of Contents, 2008 Eligibility Certification Form, organization chart(s), 2008 Application Form, Glossary of Terms and Abbreviations, Organizational Profile, Responses Addressing All Criteria Items), will not be counted as part of the page limit in either the application report or supplemental section(s). However, if these pages contain any additional material, such as text, quotations, graphs, figures, data tables, or pictures, they will be considered part of the 50 pages of the Responses Addressing All Criteria Items.
5. If the Responses Addressing All Criteria Items exceed the 50-page limit, the applicant’s Official Contact Point will be asked to identify which pages will be removed.
B.  Paper size: standard 81⁄2 x 11 inches

C. Text format—for an example, see http://www.quality.nist.gov/PDF_files/2008_Novel_Connect_Case_Study.pdf
Type style (font) and size: Use Ariel or Times Roman10 point font or the equivalent. 

D. Page Format—for an example, see www.baldrige.nist.gov/Share Food.htm.
1. The number of lines per page must not exceed 60, including the page headings.  A blank line separating paragraphs is counted as a line. 

2. Margins of at least 3⁄4 inch on the side of the page that is bound or fastened are preferred.
3. Pages set up in a two-column format are preferred. Pages may be printed on both sides. (The total number of pages is limited to the equivalent of 50 single-sided pages for the Responses Addressing All Criteria Items and five single-sided pages for the Organizational Profile.)
4. Text pages should have portrait orientation. Graphs, figures, and data tables may have either portrait or landscape orientation.
E. Numbering

The pages of the Responses Addressing All Criteria Items must be numbered consecutively from start to finish, e.g., 1, . . . , 50. Blank pages and tabs/divider pages should not be numbered. All figures should be numbered in sequence within each Item and Category, such as Figure P.1-1, Figure 2.1-1, Figure 2.1-2, or Figure 2.1-3. 

F. Assembly Requirements

1. All components of the application report must be securely fastened to prevent

separation during handling. The use of clips or binders with easily opened pressure sensitive clips is discouraged.  A combed or tape binding is suggested. 

2. The use of bulky binders or similar heavy covers is discouraged.

3.  Video and audio tapes or other information aids are not acceptable and may not be

included.
G. Submission Requirements

1.  Applicants must submit a 2008 Award Application Package containing ten (10)
individually bound paper copies of the complete application report and a CD containing the complete application report in PDF printable format.

2. The 2008 Award Application Package must be received by December 15, 2008.  
H. Fees
Application fees are assessed according to the number of employees working for the Nebraska-based organization.  These fees must accompany the application.   If the application contains insufficient information for evaluation purposes, the application fees will be refunded.

	Employees
	Fees

	0-99
	$200

	100-300
	$525

	301-500
	$750

	501-800
	$1,200

	801+
	$1,500


I. Instructions for Application Form
Provide all information requested. A copy of the 2008 Application Form must be included in each of the ten (10) paper copies of the application report 

1. Applicant

Provide the official name and mailing address of the organization applying for the Award.
2. Business Category

From the 2008 Eligibility Certification Form, indicate the eligibility category under which

the applicant was certified.

3. Criteria Used

From the 2008 Eligibility Certification Form, indicate the Criteria booklet being used.

4. Official Contact Point

As the examination proceeds, the applicant may need to be contacted for additional information or for arrangements for a site visit. Further communications between the applicant and the Edgerton Program will be limited to this Official Contact Point. The designated Official Contact Point should have both in-depth knowledge of the organization and a good understanding of the organization’s application. Designate a person with authority who will be available to provide additional information, answer

inquiries, and arrange a site visit, if necessary. If the Official Contact Point changes during the course of the application process, please inform the Edgerton Program.
5. Mail or deliver Application
The complete Award Application Package must be received by December 15, 2008.
Submit to:  
The Edgerton Award Program

301 Centennial Mall South, 4th Floor

P. O. Box 94666

Lincoln, NE 68509-4666

6.  Site Visit Schedule

Site visit coordination will take place between the Lead Examiner and the Official Contact Person for the applicant.  Site visits are scheduled between February 15-28, 2008. The site visit may cover 2 days.  List preferred dates for the site visit.

7. Release and Ethics Statements

a. Release Statement. Please read this section carefully.

b. Ethics Statement and Signature of the Highest-Ranking Official. The applicant’s highest-ranking official must sign in the space provided, indicating that the applicant agrees to the terms and conditions stated in the Release Statement. In addition, the highest-ranking official’s signature attests that no untrue statement of a material fact is contained in the Application Package and no omission of a material fact that is legally disclosable and affects the organization’s ethical and legal practices has been made. Type below the signature the person’s name and title, the applicant’s name, and the

highest-ranking official’s address, telephone number, and fax number, as indicated.

8. Payment of Application Fees. Fee payment must be submitted with the application. The fees for the application report may be paid by check or money order

Please make your check or money order payable:
The Nebraska Dept. of Economic Development

	2008 Application Form

The Edgerton Quality Award

NOTE:  This form uses text fields (     ), check boxes ( FORMCHECKBOX 
) and drop down boxes 

( FORMDROPDOWN 
).  Use your TAB key to move from one field to the next. To mark a check box, point and click with your mouse, or tab to the box of your choice and type an “x”.  To remove the “x”, click the box or type “x” again. To select the appropriate name within the drop down boxes, click on the arrow located to the right of the box.  Click on the appropriate item and press tab to move to the next item.



	1. Applicant

Name:        (fields will expand as you type)

Mailing & Physical Address:       
2.  Business Category (check one)

  FORMCHECKBOX 
 Manufacturing   FORMCHECKBOX 
 Service  

  FORMCHECKBOX 
 Education          FORMCHECKBOX 
 Health Care

  FORMCHECKBOX 
 Public Sector

3. Criteria Used. (check one)

  FORMCHECKBOX 
 Business       FORMCHECKBOX 
 Health Care

  FORMCHECKBOX 
 Education

4. Official Inquiry Point

Name:       
Title:       
Applicant Name:      
Address:      
Telephone #:      
5. Mail or Deliver Application.

Mail or deliver the completed application with appropriate fees to: The Edgerton Award, Nebraska Department of Economic Development, P.O. Box 94666, Lincoln, NE 68509-4666.  

Make checks or money order payable to:

Nebraska Department of Economic Development.   
(Other forms of payment are not accepted.)


	6. Site Visit Schedule.

A site visit (if scheduled) will take place between February 15-28, 2008.  The examiners’ site visit may cover two (2) days.  List preferred dates for the site visit.       
7. Release Statement

We understand that examiners for The Edgerton Award will review this application.  Should our organization be selected for a site visit, we agree to host the site visit and facilitate an open and unbiased examination.  

If our organization is selected to receive an Award, we agree to share information on our successful performance and quality strategies with other Nebraska organizations.

I state and attest that: 1) I have reviewed the information provided by my organization in this application and 2) to the best of my knowledge, no untrue statement of material fact is contained and no omission of a material fact that I am legally permitted to disclose and that affects my organization’s ethical and legal practices has been made.  This includes, but is not limited to, sanctions and ethical breaches.

Signature, Highest-Ranking Official

Date:       
X_______________________________

Name:       
Title:       
Applicant Name:      
Mailing Address:      
Telephone #:      


